


i “PNP LAKAS TULUNGAN ‘ k; B BOARD OF DlRECTORS/EI.ECTIVE &
MUI.TI-PURPOSE COOPERATIVE L APPQ|N'|’ED COMMITTEE MEMBERS o

CODE OF ETHlCS AND DISCIPLINE

- To establrsh a Code of Conduct and Drscrplrne whlch all off” cers must observe at all trmes
],ln_the performance of thelr dutres and’ responsrbrlrtres R LM

. ; 'To provrde gurdellnes in the rmplementatron of the Code to ensure talrness and just e

To emphasrze that t ._abullty to extend courteous prompt and qualrty servrce to our
N members is drrectly related to the level of drscrplme that exrsts wrthm the Cooperatwe

~This:{ ode'of Ethrcs and Drscrplme covers all leaders such as Board of Drrectors Members of t\
Co mrttee Secretary, Treasurer and all Appomted or ADHOC Commrttee w4

Warnmg ~-a wntten notlcelremlnder rssued to an employee for a vrolatron 'o
rules and: regulatrons :
eprimand = a written reproof of censurmg an employee for an offense com
repetition of the same or similar offense shall be dealt with a more severe sanctio
Suspension - a temporary lay-off/separatron from duty for a specrf ic penod and without pay
as a result of deviation from Cooperative policies. - :
Drsmrssal a complete severance/termmatron of employer-employee relat, ,nshr
cause.. : R
, ._Preventlve Suspensron =a temporary lay—offlseparatron from work whlch the Cooperatrve,
- resorts to pendlng mvestlgatron of a case if the erring employee’s contmued employment
'poses a serious and rmmment threat to the lrfe or property of the employer or hrs co-
employees. . -
LTMPC Premlses = refers to the Cooperatrve s rented area wrthrn Camp C
Due Process ~ -means that before an employee is meted a penalty for vrolatron of company,
“‘rules and regulations, he’ must be given an opportunlty to defendhrmself or to air his side. .-
e Mltlgatmg Circumstances - are those which, if present in the commission of an offense’ do”
“not entrrely free the employee from admrnlstratrve lrabllrty but serve only to reduce the
s penalty :
Aggravatrng Crrcumstance are those Wthh rf attendant in the commrssron to th ,_offens
: '»serve toi mcrease the penalty for the offense as provided for |n the Code '

‘ PERSONS I RESPONSIBlLlTlES

Board of Directors ~ where the penalty calls for the suspensron or drsmrssal of an employee
whether manager, Supervisor or rank and file, :

Manager - where the penalty is erther Warnrng or Repnmand “ »': w
‘» N - ‘ Jv " ; - N s A .
it is rmperatlve for" all elected and appornted ofr icers of the PNP Lakas Tulungan Multr-Purp'

tive to uphold honesty, integrity, rmpartralrty and sound ;udgment to ensure the good reputatro‘
nd bustness‘ Success of the Cooperatrve 3 , - :

,ey Of.EtthS and Dlscrplme shall govern the actlons and work ethrcs of every ofﬁcer of'
Laka Tulungan Multr Purpose Cooperatlve (PNPLTMPC) , SR -
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