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PNP LAKAS TULUNGAN MULTI-PURPOSE COOPERATIVE 

Membership Process Flow 

Narrative Description Flowchart Person Responsible 

  
 
 

 

 
 
Receives and check completeness of 
membership application such as 
application form and proof of 
qualification.  
 

 

  
 
Administrative Section 
(Membership Clerk) 

 

 
 
 
 
 

  

 
 
 

  
Cashier 

Log Membership in Membership Registry 
Book 

 

 Administrative Section 
(Membership Clerk) 

 
Encode Member’s Data in to the system 

  
 
 

Approval/Signature on the Application 
Membership Form 

 
 
 
 
 
 

 General Manager 

START 

Receive/Check Membership 

Application 

Is member 

qualified? 

No 

Yes 

Return to member 

Log Membership 

Encode data to the system 

A 

Approval of the GM 

Pay Membership Fee 
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Prepare Member’s Ledger and 
Identification Card 
 
 
 
Release Identification Card to members 
and member signs member’s log book 

 

  
 
 
 
 
 
 
Administrative Section 
(Membership Clerk) 

 
 
 
File Ledger  

 
 
 
 

  
 
 
Property Custodian Section (Ledger 
Custodian) 

File approved form by putting it in 
individual folders 

 
 

 Administrative Section 
(Membership Clerk) 

   

   

 
 
 

  

 

Prepare ledger and 

identification card 

 

A 

File Ledger 

File Approved Membership 

Form 

End 

Release Identification Card to 

member 


